. PernaMmeHThl

O3HaKoMbTeCh C MpPaBUIaMun 1 NOPSAKOM TEXHNYECKOI NOAAEPXKKIN: CPOKM Bble340B, OHOOPANHT,
BblJaya TEXHMKMN 1 BCe BHYTPEHHME NPOoLLecchl, KOTopble YNpoLLatoT BaLly paboTy.

« % Opranuzauus paboyero mecta

° OpraHun3auus HoBOro paboyero Mecta COTPYAHMKA

« & NocTynbl 1 pecypchbl

° [MpaBwu/a cornacoBaHua A0CTYra K KOPNopaTyBHbLIM pecypcam

o [Nepefaya AOCTYNOB K KOPMNOPATUBHBLIM pecypcam

* &g ObopyaoBaHme

° PernameHT 31eKTPOHHOIO YYéTa 1 060p0Ta KOPNOPATUBHOIO 060pPYA0BaHUS

° PernameHT o 3akyrnke o6opyaoBaHus

« If) PaspelwéHHoe 1 3anpeLéHHoe MO




%« OpraHumsaums
paboyero mecra



X OpraHusaums pabodero mecTa

OpraHusauua HOBOro
paboyero mecTa
COTPYAHUKA

BeBepeHue

Pa3bsACHeHWs 0 MOArOTOBKM MHPOPMALMIOHHbIX PECYPCOB A/151 HOBbIX COTPYAHMKOB
opraHu3aumn. MNoarotoBka yY&THbIX 3anuceli 3aHMMaeT 1-2 Yyaca — 3aBUCUT OT 3arpysKku

© TtexHuyeckoli Nnoaaepxkun. Ecm HeobxoaMMO NOArOTOBUTL KOMMbIOTEP B 0duice, Npocbba
coobLaTh 3apaHee: Halla TexnoaAepxKa paboTaeT yAanéHHO 1 3apaHee naaHupyet
Bble3/bl.

Ans cBoeBpeMeHHOM NoAroToBKN paboyero Mecta peKkoMeHayem HarnpasBasaThb

o nHGopmMaLMo MUHUMYM 3a 2 pabounx AHA MPY HaNUYNM CBOBOAHONM TEXHUKN. B ciyyae
HeobXoANMOCTM 3aKyMKn 060pyA0BaHNA 3asBKy cnegyeT 0opMnUTb Kak MUHUMYM 3a 5
pabounx AHer A0 NJaHNpPyeMon AaTbl BbIXOAA COTPYAHMKA.

Kak co3paTb 3afBKY

Ha anekTpoHHyto nouty: help@cron-tab.ru, nu6o Yyepes AU4HbIU KO6UHEM mexHu4Yeckou
nodadepxcku

3as8KuU Ha HoBoe pG6OL1€€ MecCcmo NPpUHUMAKMCA UCKAKYUME/IbHO OMm C02/10CO08AHHbIX
compyaHUKoe opzaHusayuu. O3HAKOMUMbCA MOXCHO NO CCblaAKe
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/Y10 yKasaTb B 3asiBKe

B Teme nucbma ykaxunte "HoBoe pabouvee mecto" nnv "HoBbI COTPYAHUK".

B Tene nuncobma YKaXunTte cneayroilee:

10.

11.

. PUO:

ViBaHOB VIBaH 1BaHOBKY (HOBOrro COTPYAHMKA)

. AO/DKHOCTb U KOMY noag4vumnHAETCA:

MeHegxep, NeTposy B.M.

. MK/HoyT6YK:

EcTb (yKa>kmTe HOMep €O cTukepa*) nnm Heobxoanmo nprobpect (A0 5 paboumnx
OHel nocsie onnaThbl)

. KopnopatusHas nouTa:

Hy>Ha / He Hy>XHa / ecTb(yka3aTb)

. flocTyn K yaaneHHomMmy pa6ouemy cTony:

Hy>eH / He Hy>XKeH (ecnu HY>KeH aoctyn K 1C, To A0CTyn K yaaseHHoOMY pabouemy
cTony Heo6xoANM)

. focTtyn K ceTeBOMY AUCKY:

Hy>eH / He HyXeH (Heo6xoAMMO yKa3aTb nepeyeHb Nnanok, No yMos4aHuio AocTyn
He npegocTaB/seTcs)

.Aoctyn K 1C:

Hy>xeH / He Hy>XeH (YyKa)XuTe Ha3BaHue VNIb n npasa, aona noctaHOBKM 3agaum 1C-
HUKam)

. AONOJIHUTENbHbLIN gocTyn:

YKaxunTe nepeveHb gononHutensHoro MO (Hanpumep butpukc 24)

. flononHnTensHoe o6opyaoBaHue:

YkaxuTe gon obopyaoBaHme, KOTOpoe HeobXoAMMO NPUobpecTy, a Tak Xe onuLnTe
AN yero.

[aTa BbIxoAa cCOTpyAHMKaA:

YKkaxuTe AaTy BbIXOAa HOBOIO COTPYAHMKA

Apapec:

YKaxuTe agpec oprica B KOTOPOM COTPYAHUK ByaeT paboTaTb, eCnn yaaneHHo, To
yKaXuTe - yaaneHHOo



* Ha KaX4oM CUCTEMHOM 6/10Ke CBEPXY HAaHECEH CTUKEP HaLleli KOMMAaHUK, Ha HOYTOYKax -
PSAOM C KNaBMaTypoOIA.

o B
o HOMEP MK

o [=] cro@tab

©® nNoxanyiicTa, He NyTaiATe CO CTUKepaMn HaHEeCEHHbIMU HA MOHUTOPbI.

LLIaGnoH ana KonupoBaHUA

ono:

OONXHOCTb U KOMY MOJYUHAETCH:
NK/HoyTOYyK:

KoprnopaTuBHasa no4yta:

OocTyn K ypaneHHoMy paboyeMy cTony:
JocTtyn K ceTeBOMYy [OWUCKY:
Doctyn k 1C:

LonoNHUTENbHLIN OOCTYyN:
OononHutensHoe obopynoBaHue:
JaTta BbIxoga COTPYQHWKA:
Apnpec:
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)/ JLlOCTYynbl U pecypchbl



@ JoCTynbl 1 pecypcsl

[MpaBuna corjacoBaHusn
AocTyna K
KOPNOPaTUBHbLIM
pecypcam

BBepeHue

UTobbl He A0NYCTUTb HEMPABOMEPHOIo A40CTYyMNa K KOprnopatMBHbIM pecypCaM HallnX KJIMEHTOB,
Mbl BbIHY>XAEHbI YCUJIUTb KOHTPO/1b 3a Bbl,ﬂ,ablelz AOCTYyrnoOB.

Y10 HeOOXOOAMMO coenaThb

PykoBoauTeNnto opraHusaumm Heo6xogumo opopMuUTb Ha GUpMeHHOM 61aHKe € nevaTbio
W NoANUCLIO, YKasaB JInL, KOTopblie MMeKT NPaBo Ha corliacoBaHue gocTyna K
KOpMopaTUBHbLIM pecypcam.

He 3abbiBaliTe cBOEBpeMeHHO MojaBaTh 3asBKW Ha NpekpaLlyeHuve "coriiacoBaHms/
A0CTYyna" AeCTBYIOLLMX, @ TaK Xe YBONEHHbIX COTPYAHVKOB.

[lo MOMeHTa nonyyeHns NMcbMa, 06paboTka Taknx 3a8BOK ByaeT 06pabaTbiBaTbCsA TONLKO
C KOPMOPATVIBHOM NOYTbI PYKOBOAMTENS.

O6paTnTe BHMMaHMe, YTO Takme 3asiBK/ He NMPUHMMAIOTCS NOCPeACcTBOM TenedoHa,
Pa3INYHbIX MeCCeHZXKEPOB U MOYUT KOTOPble He IBASKTCA KOPNopaTVBHbIMU.

™ NMpumepbl poctynos

1. Co3gaHvie KOPNOPATUBHLIX MOYT, a TakXKe X 6/10KMPOBKa;

2. Co3gaHune y4yeTHbIX 3anuceit B Active Directory (goctyn k MK v yaaneHHomMy paboyemy
crony);

3. MpegocTaBneHmne JOCTyNa K ceTeBOMY ANCKY (Bbl MOXeTe onncaTb OTAENbHO KaX bl




ceTeBOW AMNCK, yKa3aTb OTAEeNbHYI Nanky, NMbo NpefoCTaBUTb MNOJHbIA JOCTYN K
ceTeBOMY AVCKY);

4. [pepocTaB/ieHVE K IHbIM pecypcaM opraHm3auuny (Hanpumep, K KopropaTtusHoMy
noptany butpukc 24 n 14)

NMpuMmep MHPOPMALUOHHOIO NUCbMa

O6paT|/|Te BHMUMaHWe, YTO B NMCbMe CiedyeT YKa3blBaTb KOpI'IOpaTI/IBHbII7| MOYTOBbIV ALWNK
Ha AOMEHE KOMMaHWW, cornacoBaHme C JINYHbIX MO4YT 3anpe|.|.|,eHo!

B TexHu4eckyto nogaepxky Crontab
«_» 20_ .

NHbopmauoHHOe NCbMO

[lato CBOE cornlacre Ha NpejocTaBieHMNe 4OCTymna K KOPropaTBHBIM Pecypcam CiefyroLnm
COTPYAHMKAM/KOPMOPaTUBHbLIM NoYTaM:

1. MiBaHOB VIBaH ViBaHOBMY (ivanov@cron-tab.ru) - Co3aaHne/610KMPOBKa MOYTOBbLIX ALLMKOB,
npeAocTaBieHve A0CTyna K ceTeBOMY AMCKYy(Manku- obLas, A0KyMeHTO060poT, byxrantepus v
TA)

2. Metpos NeTp MeTpoBuY (petrov@cron-tab.ru) - NOAHbLIV J4OCTYN K CETEBOMY AUCKY

PykoBoanTens:

(moanwuce) Mn



I, dopc-MaXkop:

B cnyyae cnopHol cnTyaumm nam oTCyTCTBMSA ONUCaHNSA B MHGOPMALIMIOHHOM NCbMe,
AOCTYN K KOPNOpPaTUBHBLIM pecypcaM o/IXKeH 6bITb COrNacoBaH pyKoBogMTeNEM

© «omnaHuwn. ns 3TOro 40CTaTOUHO HAMPaBUTL MUCBEMO B TEXHUYECKYH MOAAEPXKKY U
£06aBUTL B KOMUIO pykoBoanTenst. Mpur NonoXnTeNbHOM OTBETE OT PYKOBOAUTENS, 3aja4a

npvHMMaeTcs B paborTy.

B cnyyae, korga coTpyAHMK nepecbliaeT MMCbMO OT PYyKOBOAUTENS B TEXHUYECKYHO
NoAAEPXKY, LOCTYN K KOPNOPATUBHbLIM pecypcamM CUMTAETCA COrMacoBaHHbIM.



@ JoCTynbl 1 pecypcsl

[Nepepaya AOCTYNOB K
KOPNOPAaTUBHbLIM
pecypcam

BeBepeHue

Mepeaaya y4ETHbIX AaHHBIX OCYLLIECTBSETCA TO/IbKO Yepes Halle Creumanm3rpoBaHHoe
BHYTPEHHEe peLLeHNe NCKTHUNTENIbHO Ha KOPNOPATUBHYIO 3/IEKTPOHHYIO MOUTY.

4/ XpaHeHue naposien

[na npefoTBpaLLeHs HECAHKLMOHUPOBAHHOIO A0CTyna — 6yAb TO C Hallel CTOPOHBbI, CO
CTOPOHbI KNVEHTa NN U3BHE — Mbl HE XPAaHUM MapPoN, BblAaBaeMble N0/b30BaTENSAM.

Ecnv naponb yTpauyeH, 06paTutechb B CyXX6Y NOAAEPXKKN: Mbl CreHepUpyeM HOBbI 1
nepesasnM ero yepes TUKET-CUCTEMY.

NMepepnaya naponen

Korga Bo3HMKaeT 3anpoc OT KANEeHTa, CNeLmanncT TeXHUYeCKo Noaaep Kk CO34aET HOBbIN
Napo/ib N OTNPABAAET CCbIKY Yepe3 TUKET-CUCTEMY.
Mpymep OTAPaBAEHHO CCbIIKA MPOAEMOHCTPUPOBAH HUXE:

(i) Ana oTobpaxeHns AaHHbIX HAXXMUTE KHOMKY BKA/BbIKA BUANMOCTb

CpoK AelACTBUA CCbIIKU — 7 KaNneHAapHbIX AHel. Mo ero ucreueHMU Hopmaums
CTaHOBUTCA HEAOCTYNMHOW ANS NpocMoTpa.




B cron-tab

@aultwarden

ZijTLyBASADU:

XMsyka3Ui_rE:

Q)

MpocmoTp Send

ik@cron-tab.ru c BaMmn

#000001

3ra Send N0 yMoN|aHwO CKpsITa. Bl MOXeTe
NEPEKTIONMTS 68 BUAUMOCTS C OMOLLIO KHOMKH HILKE.

C < BKn/BbIKN BUANMOCTH )

Expires: 30 man 2025 r,, 12:21:00

*

®
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W ObopypnoBaHue



§ O6opysoBaHue

PernameHT
3JIEKTPOHHOIO y4yeTa u
obopoTa
KOPNOpPaTUBHOIO
obopynoBsaHus

BeBepeHue

HacTosiwmin pernameHT yCTaHaBAMBAET eANHbIV NOPSAOK Bblgaun, caayum 1 yuéTta
KOpNopaTUBHOIO 060pyA0BaHNS, NCMOIb3YEMOro COTPYAHUKAMM KOMMAAHWU, 06CNyXMBaEMbIX
Cron-Tab.

Bce ycTpoiictBa (HoyToyku, MK, MoHMTOpPSLI, TenedoHbl 1 Npoyee 0bopyaoBaHME) NepesatoTcs
COTPYZAHVIKaM BO BpeMEeHHOe NoJib30BaHMe 1 OCTalOTCA CO6CTBEHHOCTbIO KOMMaHUMW.

Jobble pelicTBUS C 060pyA0BaHMEM (BblAauya, 3aMeHa, BO3BPAT) BbIMO/HSOTCS TO/IbKO Yepes3
TeXHNYECKYH NoAAEPIKKY.

@ Paspen 1. Npouecc Buipayu obopyaosaHus

1.1. OOwee nonoXxeHue

Bblpauva O60pyAOBaHVIﬂ OCyLLEeCTBAETCA:

* N0 3as1BKe, CO34aHHO YNO/ITHOMOUYEHHbIM NpeAcTaBUTENIEM KOMMNAHUW;
* 60 MO NHNLMATVBE TEXHNYECKOW NoAaAepIXKKU, eC/IN 3TO HEOBXOAMMO A/1A
obecrieyeHunsi paboyero npowecca CoTpPyHMKA.



1.2. 3Tanbl Bbiga4m

1. Co3paHue 3as1BKU:
YNONHOMOYEHHbIV NpeacTaBuUTelb KOMMaHUK 0dopMAsieT 3asiBKY Ha HOBOIO COTPYAHMKA C

KOpnOpaTMBHOVI no4YTbl B COOTBETCTBNN C BHYTPEHHWM PErNTIAMEHTOM.

2. O6paboTKa 3aABKM:

TexHM4YecKkas NoaAepXKa paccMaTpuBaeT 3asiBKY B YCTaHOBEHHbIV CPOK, MOAroTaBAvBaeT
o6opyzAOBaHVe N OTNPaBAseT BCe HEObX0AVMble AOCTYMbl COrNAacHO BHYTPEHHMM NpoLeaypaMm.
OTBeT HanpaBAsAeTCcs NHULMATOPY 3asBKW, BCEM BOB/I@YEHHbBIM CTOPOHAM 1 HOBOMY COTPYAHWKY.

3. AleiAcTBUA COTPYAHUKA NPU BbIXoae Ha paboTy:
B TeueHve Tpéx paboumnx gHein C MOMeEHTa BbIXOAa Ha pPaboTy COTPYAHMKY HEO6XOANMO
3ano/IHNTL GOpPMY MO CCblJIKE AN OTCKaHMpoBaB QR-Koj HuXXe co cBoero cMapTpoHa:


https://wiki.cron-tab.ru/books/reglamenty/page/organizaciia-novogo-rabocego-mesta-sotrudnika
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1.3. Mopapok 3anonHeHuna ¢popMbl npueMma odopyanoBaHUsA

Ecnun TexHuka HencnpaBHa — A0 3ano/IHEHUS GOPMbI CBSXKNTECH C TEXHNYECKON
NOAAEPXKOV B MMCbMEHHOM BUAE, ONmncas npobaemy.

Mpw 3anonHeHUN Gopmbl:
1. BelbepuTe TMN onepauun — NMPUEM

2. BBeauTte cBoe PO
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3. Ykaxunte MHBEHTAPHbIE HOMEPA uepes 3ansTyto CO BCeX CTUKEPOB Ha 060pyA0BaHNN
(CTUKepbl HAHOCATCS Ha HOYTOYKN, MOHUTOPBLI, CUCTEMHbIE B6/10KN, a TaK Xe Ha CMapTQOHbI)

4. BBeanTe KOPNOPaTUBHbIV aapec 3IeKTPOHHOI NOUYTbl — M0 HEMY CMCTEMa aBTOMAaTUYECKN
onpegensieT KOMMaHuto.

5. 3arpy3ute ¢poTorpadunv o60pys0BaHUS:

* MUHMMYM 5 cHUMKOB, Makcumym 10;

* O6LWNIN BUA BCEN TEXHUKU;

* oTAeNnbHble $OTO KaXA0oW eANHNLbI , YTOObI 6bIIN YeTKO BUAHbI CTUKepbI;

* Ha $OTO HOYTOYKOB 1 MOHUTOPOB YCTPONCTBA AO/MKHbI ObITb BK/THOUEHBDI.
6. [MocTaBnTb NOANUCH (ManbLeM Ha 3KpaHe). Npu owmnbKe BOCMOb3ynTecb O4ucmumes noonuce.
7. Haxmnte OTNpaBUTb 1 AOXKAMCh YBEAOMIEHMS B LleHTPe 3KpaHa O TOM, YTo ¢opma ycrneLHo

oTnpaBneHa.

OTtBeT nocTynuT ¢ agpeca help@cron-tab.ru:

* B TOT Xe ZleHb, /N J0 KOHLLA paboyero AHA 0CTaeTcsl He MeHee TpPex Yacos;
* 160 Ha cnepyoWwmnin pabounii feHb.

1.4. dopMupoBaHUA aKTa Bblgaiu

Mocne oTnpaBku GOpMbI CMCTEMA aBTOMATMYECKN GopMmpyeT AKT BblAAUMN TEXHUKM.
TexHMYeckas noajep>ka NpoBepsieT JaHHble, yTBEPXKAAET akT 1 HanNpaBAsieT ero COTPYAHUKY ANs
O3HAKOMJIEHUS.

C aTOro MoMeHTa obopysoBaHue, poTorpadmnm 1 akT 3aKpenastoTCsa 3@ COTPYAHUKOM 1 OCTAOTCA
33 HAM A0 MOMEHTA CAAUN TEXHUKMW.

1.5. Ba>xHo npwu Bbipaye /|

1. O6opyp,OBaH|/|e HeéNb3A nepeaaBaTtb TPETbUM JINLAM.

2. Mpy 06HapYXeHNM HENCNPaBHOCTE He06X0ANMO cpa3y YBEeAOMUTb TEXHUYECKYIO
noaAepIKKy, NpUIOXMB onncaHre 1 ¢poTo.

3. Ecnm aToro He cgenatb, COTPYAHVK NPUHMMAET Ha ceb OTBETCTBEHHOCTb 3a COCTOSAHME
TEXHUKW, N MPU cAaye HencnpaBHoe 0bopyAoBaHMEe MOXET BblTb He MPUHATO.


mailto:help@cron-tab.ru

=] Paspen 2. NMpouecc cpa4ym obopynoBaHus

O6paTnTe BHUMaHUe, Koraa Bbl cobupaeTech caaBaTb TEXHUKY, ee Heo6XxoaMmMo

o NpoBepuTb, MO3TOMY 3amnoJiHAWTe GpOpMy YTPOM B leHb YBOJIbHEHME, YTO6bI
TexHu4yeckas nogAep>kka nposepuna Bce, a Tak XKe ec/iv TeEXHMKa B HEHaA/1e)Xkallem
COCTOSIHUM -CMOr/1a pa3o6paTbCca B MHUUAEHTE.

2.1. Obwee nonoXxeHue

Czava 060pyA0BaHMs OCYLLEECTBASETCS:

* MPY YBOJIBHEHUW U MepeBOje COTPYAHUKA;
* NPV 3aMeHe HENCMNPAaBHbIX YCTPONCTB;
* IN60 MO NHNLMATNBE TEXHNYECKOV NOAAEPXKKMN.

0 O6opyp,OBaH|/|e BO3BpalllaeTcd B NCNpPaBHOM COCTOAHUU N NMNOJIHOM KOMMNJieKTe.

2.2. OTanbl caauYm

1. Co3paHume 3a8BKM:
YNO/HOMOUYEHHbIV NpeACTaBUTENb KOMMAHWM OTMPaBAsSeT C KOPNOPATUBHOW MNOYTbI MUCBMO Ha
aapec help@cron-tab.ru o NpeACTosALLEM YBONIbHEHUW COTPYAHMUKA — B CBO60AHON dpopMme,

A06aBVIB B KOMMIO BCEX YHACTHUKOB NpoLiecca.

2. 3anonHeHue ¢popmbl:
CoTpyaHuK 3arnonHaeT ¢popMy o ccoike nnm QR-koay, yKasaHHbIM HUXe:
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3. MoaroTtoBKa TeEXHUKMW:

MNepeg caavein ybeantecb, UTO 060pyAOBaHME YNCTOE, 6e3 MoBpeXAeHUIA, C MOAHLIM KOMMIEeKTOM
Kabener 1 akceccyapos.
Mpn HanMuun gedekToB yKaxunTe nx B popme 1 npunoxmte dotorpadun.

4. NpoBepKa TeXHUYECKO NOAAEPIKKU:

Mocne nonyvyeHunsa CI)OprI TeEXHNYeCKada Nojgaep>Xka CBEPAET AaHHbIE U NMOATOTaB/IIBaeT AKT
cAayuun TEXHUKW.

5. 3aBepLUeHUs npouecca:

Mocne yTBepXAeHUst akTa 060pyA0BaHME CHMMAETCS € YUYéTa 3a COTPYAHUKOM 1 BO3BpaLLAeTCs B
MHBEHTapb KOMMaHWW.
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2.3. NopanokK 3anosiHeHnsa PpopMbl caaum

Ecnu TexHMKa HencnpaBHa — A0 3ano/IHeHUst GOPMbI CBSXKNTECH C TEXHNYECKO
NoAAEP>XXKOM B MMCbMEHHOM BUJe, OnurcaB npobnemy.

Mpw 3anonHeHn GopMbl:
1. BeibepuTe TMN onepaunn — CAAYA
2. BeBegute cBoe ®UNO

3. Ykaxxnte MHBEHTAPHbBIE HOMEPA yepes 3anATyto CO BCeX CTUKEPOB Ha 060pyL0BaHNN
(CTUKepbl HAHOCATCS Ha HOYTOYKM, MOHUTOPBLI, CUCTEMHbIE 610K, a TaK Xe Ha CMapTGOHbI)

4. Beegute KOpﬂOpaTVIBHbIﬁ agpec 3J'IEKTpOHHOI7I noYTbl — MO HEMY CNCTEMA aBTOMaTUYECKIN
onpeaendetr KOMNaHuMo.

5. 3arpy3uTte ¢doTorpadum o6opysoBaHWS:

* MUHAMYM 5 CHUMKOB, Makcnmym 10;

* O6LMIA BUA BCEN TEXHUKU;

* oTAeNbHble OTO KaXKA0W eAMHNLbI , YTOObI 6bINM YeTKO BUAHBI CTUKEPbI;
* Ha $OTO HOYTOYKOB 1 MOHUTOPOB YCTPOMCTBA AO/KHbI 6bITb BK/THOYEHbI.

6. [MocTaBUTbL NOANUCH (ManbLeM Ha 3KpaHe). Npu owmnbKe BOCNOb3ynTecb O4ucmumes noonuce.

7. HaxxmuTte OTNpaBUTb U AOXANCL YBELOMIEHUS B LIEHTPE 3KpaHa o0 TOM, 4To dopma ycneLHo
oTrnpasneHa.

OTBeT NOCTyNUT C agpeca help@cron-tab.ru B TeueHMM paboyero AHsi B OTBET Ha 3asBKy 2.2 (1)

2.4. DopMupoBaHMe akKTa caadu

Mocne npoBepky 060pyAOBaHNS TeXHUYECKas NoAJep>KKa yTBepXAaeT akT U Hanpas/isieT ero B
OTBeT Ha 3aABKY NyHKTa 2.2 (1).

Ecnn Bo BpeMs NpoBepKy 06HaPYXXNBAKOTCA PACXOXAEHUS C paHee BblJaHHbIM
obopyAoBaHMeEM, TeEXHNYeCKasa NoaaepkKa yBeLOMISeT BCeX y4aCTHMKOB NpoLiecca, a Tak
e pyKoOBOACTBO KOMMaHWUW. MNocsie 3TOro OLeHNBAETCA CUTYaLMs U onpesensieTcs
NopAAOoK Aa/IbHENLLMX AeCTBUNA.

[lo 3aBepLUEHUA NPOBEPKU N YTOUHEHUS 06CTOATENLCTB 060pyAOBaHUE He
NpUHMMaETCA.
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C MOMeHTa yTBepPXAEHNs akTa 060pyA0BaHNE CUNTAETCS BO3BPALLEHHBIM, a COTPYAHUK —
0CBO6G0XXAEHHBIM OT OTBETCTBEHHOCTM.

2.5. BaxxHo npu cpaye |

1. CaaBaiiTe 060pyA0OBaHVEe B NOJIHOM KOMMJIEKTe — BK/ItOYasi 610KN NUTaHUS, Kabenu, CyMKU 1
akceccyapebl.

2. Mpwn yTpaTte nan noBpexgeHnn obopysoBaHNsa HE0O6X0ANMO COOBLNTL B TEXHNYECKYIO
noaAep>KKy v NpesfocTaBUTb O6bACHEHMe.

3. CamocTodaTenbHas nepegayva TeXHNKN Mexay CoTpyagHMKaMn 3anpeLieHa.

% 3aKJIloYeHue

Bce onepauun no Bbljaye 1 caaye TeEXHUKM GUKCMPYHOTCS B CUCTEME U COMPOBOXAAOTCA
31eKTPOHHBIMW aKTaMW.

3TN AaHHble GOPMUPYHOT YUETHYHO UCTOPUIO 060PYAOBAHNS U CNTy>XKaT OCHOBOU ANs
NHBEHTapM3aLunmn 1N BHYTPEHHEro ayamnTa.

Mo Bcem Bornpocam obpatanTecsk: help@cron-tab.ru
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@ O6opyspoBaHuve

PernaMeHT nNo 3aKynke
obopynoBsaHus

BeBepneHue

[JaHHbIV pernaMeHT onpezensieT NopsiAoK 0GopMIEHNS 3asiBOK Ha 3aKyrKy
KOMMbIOTEPHOrO, CETEBOrO U MHOr0 060pYyA0BaHNS.

Kak co3paTb 3afABKY

Ha anekTpoHHyto nouty: help@cron-tab.ru, 1u6o yepe3 AUYHbI KA6UHeM mexHuU4YecKou
noododepicku

7/ YTo yKasaTb B 3aABKe

B Teme nuncbma ykaxunTe "3akynka o6opyaoBaHusa”.
© Ecnm 3akynka OTHOCUTCS K KOHKPETHOMY COTPYAHVIKY UK paboyeMy MecTy, 3TO Takxe
MOXHO yKa3aTb B TeMe "3aKynka o6opyaoBaHus - iBaHoB U.U."

B Tene nncbma YKaXunTte cnegyroilee:

1. O6opyaoBaHMe U KOINYECTBO:
YKaxuTe, Kakoe 060pyAoBaHMe HEOHXOANMO NPNOBpPecTn 1 B KAKOM KONMYecTBe.

Hanpuwmep:
* Hoytbyk — 2 WT.
* MoHuTOp 27" — 2 WT.
* KnaBmnatypa — 2 .
* MbllWb — 2 WIT N T4,
Ecniny 060pyA0BaHMA eCTb KOHKPeTHble TpeboBaHUSA NN XapaKTePUCTUKMN,
0653aTeNIbHO YKaXunTe nx.
2. KomnaHusa, Ha KOTOpPYIO BbICTaBUTb CYeET:
YKaxuTe nosHoe Ha3BaHme IpUANYecKoro anLa, Ha KOTopoe HeobXoAMMO BbICTaBUTb
cyer.
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3. Aapec aocTaBKWU:
YKaxuTe NonNHbIN agpec, No KOTOPOMY HEOH6X0AMMO A0CTaBUTbL 060pyA0BaHMe.

4. MonyyaTtensb:
Ykaxunte: VO nonyyaTtens n KOHTaKTHbIN HOMep TenedoHa.

Ba>kHO: npu nonyyeHnn o6opyao0BaHNSA, NPUOBPETEHHOMO Ha pUANYeckoe
L0, NOCTaBLUMK MOXET NoTpeboBaTh AOKYMEHTbI, MOATBEPXKAAtOLLME MPAaBO
nony4yeHMs ToBapa OT UMEHW opraHn3aum — Hanpumep, AOBEPEeHHOCTb NN
ne4yaTb, B 3aBMCMMOCTM OT TpeboBaHMI MNOCTaBLUMKA.

MNMo3aTomy 3apaHee ybeanTech, UTO HEOHXOAMMbIE JOKYMEHTbI MOXHO
npeAocTaBUTb MPU NOAYYEeHUN.

5. CornacoBaHue 3aKynKun:
YKaxuTe, C KEM N3 pyKOBOACTBA COrliacoBaHa 3akyrka.
Hanpumep:
3akynka corsacoBaHa c MiBaHoBbIM U.N.

Ecnn 3akynka He corniacoBaHa, 3asiBKy Ha 3akyrnky oGopM/sTb HE HYXXHO.
©® B >Tom cnyyae cHayana o6paTuTech K PyKOBOACTBY, MNOy4YMTe COracoBaHMe U1
TONIbKO MOC/Ie 3TOro Co3zaBaliTe 3asBKy.

6. MnaHupyemas gaTta onnaTtbl cyeTa:
YKaxuTe, Korga niaHupyeTcd onnatnTb cYeT.

CuyeT cneflyeT 3anpalumBaTh TO/IbKO B TOM C/lyyae, ec/iv opraHmsaums
© rotoBa npouseecTu onnaty B TeueHme 3 pabounx gHelA nocne ero
nonyyeHwms.

Hanpumep:
NMnaHnpyemasn gata onnatbl: 25.09.2026

Ecnm 3akynka noka HaxoAWTCS Ha 3Tarne CornacoBaHus 6roaxeTa UAK onNaaTuTb
O cuer B 6anxaliwme 3 pabourix AHA He NOYUNTCH, COOBLLUTE 06 3TOM OTAE/IbHO
1 He 3anpalwivBaiiTe cYeT 3apaHee.

I\ Ba>xHO

* He HanpaBnalTe 3asBKy Ha 3aKkynky 6e3 npeABapuUTeIbHOro COrnacoBaHus ¢
PYKOBOZCTBOM.

+ Ob6s3aTe/IbHO yKa3blBaliTe KONMYECTBO 060pYyAOBaHUSA.

* Ecin TpebyeTcst KOHKpPeTHast MoAe b U XapakTePUCTUKMN - YKaXKUTe 1X.

* Ecnv KOHKpeTHas Moesib Hen3BeCTHa, A0CTaTOYHO onncaTb He0b6XoANMble
XapaKkTepUCTUKM 1 Ha3HayYeHne 060pyAOBaHNS - MOA460P MOAENN BbIMOAHUT
TeXHMYecKas NoAAepxka.

+ Ob653aTe/IbHO YKaXunTe NOJHbIN agpec A0CTaBKWN 1N KOHTAKTHbIE JaHHble rnonyyaTens.



* Mpwv nony4veHnn 060pyAOBaHUS Ha LOPUANYECKOEe INLO 3apaHee YA0CTOBEPbTECh, UTO Y
Bac ecTb 40BEpPEHHOCTb U/ NeYaTb.
* He 3anpalumBaliTe cyet, eciv onsata B 6amxkalilive 3 pabounx AHs He NMIaHNPyeTCs.

[] LLUa6noH pnsi KONUPOBaHMUA

=

.06opypnoBaHne M KOAUYECTBO:

N

.TpeboBaHna / XxapakKTEepUCTUKWU:
3.KoMnaHua pons BbiCTaBNeHUA cyeTa:
4.Appec O0OoCTaBKU:

5.Monyvyatenb M KOHTAKTHbIA TenepoH:

6.C KeM cornacoesaHa 3akynka:

7 .MnaHupyeMas paTta onmaThl CYyeTa:

] MpuMep 3anoNHEHHON 3afBKM:

1.060pynoBaHMe U KOMMYECTBO:
- HoyTtbyk — 2 wrt.

- MoHuTop 27" — 2 wr.

- KnaBuatypa — 2 wr.

- Mblwb — 2 wr.

2.TpeboBaHus / XapaKTepUCTUKHK:
HoyT1bykn nns o¢ucHou paboTtel, Windows 11 Pro.
KoHkpeTHble Mopenu nopobpaTb TEXHUYECKOM MopfepxKe.

3.KoMnaHusa pna BbiICTaB/IeHUS cyeTa:
000 «KoMnaHus»

4.Anopec [0CTaBKK:
r. Mocksa, yn. lNpumepHas, o. 10, oduc 305

5.MonyvaTens:
ol0: WeaHoB WBaH VBaHOBUY
TenepoH: +7 XXX XXX-XX-XX

6.C KeM cornacoBaHa 3akynka:
CornacosaHo c [leTposbiM [1.11.

7.MnaHupyemMas pata onnathl cyeTta:
25.09.2026






[T\ PaspewéHHoe n
3anpewieHHoe MO
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