PernameHT yyeta m
obopoTa
KOPMOPaATUBHOIO
obopynoBsaHus

BeBepeHue

HacTtoawmin pernaMeHT yCTaHaB/INBAET e HbIV MOPSA0K BblAAuW, cAAYN 1 YUYETA
KOpPMopaTMBHOIro 060pyA0BaHUS, NCMOIb3YEeMOro COTPYAHVUKAMU KOMMNAHWA, 06CnyXBaeMblX
Cron-Tab.

Bce ycTpoiicTBa (HoyToyku, MK, MoHMTOpPSLI, TenedoHbI 1 Npoyee 0bopyaoBaHME) NepesatoTcs
COTPYAHVKaM BO BpeMeHHoe NoJib30BaHMe 1 OCTaloTCA CO6CTBEHHOCTbIO KOMMaHNN.

Tobble pelicTBUS C 060pyA0BaHMEM (BblAauya, 3aMeHa, BO3BPAT) BbIMOHSOTCSA TO/IbKO Yepes3
TeXHNYECKYo NoAAEePIKKY.

@ Paspen 1. Npouecc Buipaymn obopynosaHus

1.1. OOLWwee nono)XeHue

Bblgaua O60pyAOBaHI/IF| OCyLLEeCTBAETCA:

* N0 3as1BKe, CO34aHHO YNO/ITHOMOUYEHHbIM NPeACTaBUTENIEM KOMMNAHUW;
* 160 MO NHNLMATVBE TEXHNUYECKOW NoaAepIXKKU, eC/IN 3TO HEOBXOAMUMO A/1A
obecreyeHunsi paboyero npowecca COTpPyAHMKA.

1.2. 3Tanbl Bbiga4m

1. Co3pgaHue 3asiBKU:
YNONHOMOUYEHHbI NpeAcTaBuUTelb KOMNaHUM odbopmMaseT 3asBKY Ha HOBOIo COTPYAHMKA C

KOpnOpaTMBHOﬁ no4YTbl B COOTBETCTBNIN C BHYTPEHHWUM pernamMeHToM.

2. O6paboTKa 3aABKM:
TexHM4YecKkas NoaAepXKKa paccMaTpUBaeT 3asiBKY B YCTAHOBNEHHbIV CPOK, MOAroTaBAVBaeT


https://wiki.cron-tab.ru/books/reglamenty-i-processy/page/organizaciia-novogo-rabocego-mesta-sotrudnika

060pyAOBaHVe N OTNPaBASET BCe HEOBXOAVMbIe AOCTYMbl COrNMAacHO BHYTPEHHMM NpoLeAypPaM.
OTBeT HanpaBAseTcs HULNATOPY 3asBKW, BCEM BOB/IEUYEHHbLIM CTOPOHAM 1 HOBOMY COTPYAHMKY.

3. fleiicTBUSA COTPYyAHUKA NpU BbixoAe Ha paboTy:
B TeueHVe TpEx paboumnx gHeW C MOMEHTA BbIXOAA Ha paboTy COTPYAHUKY HEOBXOANMO
3anoNHNTbL GOPMY MO CChIIKE UK OTCKaHMpoBaB QR-Kog HuXe co cBoero cmapTdoHa:

1.3. NMopapok 3anonHeHuna ¢opMbl npueMa odopyanoBaHUA

Ecnu TexHrKa HencnpaBHa — A,0 3ano/IHeHUs GOPMbI CBAXKUNTECH C TEXHNYECKO
NOALEP>KKOV B MMCbMEHHOM BUAE, ONncaB Npobaemy.
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Mpwv 3anonHeHN GopMbI:
1. Boibepute Tvn onepauu — NMPUEM
2. Beegnte cBoe ®NO0

3. Ykaxxnte MHBEHTAPHbBIE HOMEPA uyepes 3anATyto CO BCeX CTUKEPOB Ha 060pyA0BaHNN
(CTUKepbl HAHOCATCA Ha HOYTOYKM, MOHUTOPBI, CUCTEMHBbIE 6/10KM, a Tak Xe Ha CMapTHOHbI)

4. BBeguTte KOpnOpaTMBHbIVI agpec 3119KTpOHHOI7I noYyTbl — MO HEMY CCTEMa aBTOMaAaTUYeECKU
onpegendeTr KOMMNaHMHO.

5. 3arpy3uTte ¢poTorpadunv o60opys0BaHMUS:

* MUHUMYM 5 CHUMKOB, Makcnumym 10;

* 06NN BUA BCE TEXHUKU;

* oTAeNnbHble $OTO KaXA0V eAnHNLbI , YTOObI 6bIIN YeTKO BUAHbI CTUKepbI;

* Ha $OTO HOYTOYKOB 1 MOHUTOPOB YCTPOMCTBA AO/IKHbI 6bITb BK/THOYEHbI.
6. [MocTaBnTbL NOANNCH (ManbLeM Ha 3KpaHe). Npu owmnbKe BOCMOb3ynTecb O4ucmums noonuce.
7. HaxxmunTe OTNPaBUTB N JOXAMCb YBEAOMIEHNSA B LLlEeHTPEe 3KpaHa o0 TOM, YTo $popma ycrneLuHo

OTNpaBneHa.

OTBeT NoCTynuT C agpeca help@cron-tab.ru:

* B TOT Xe [leHb, eCNu 0 KOHUa paboyero AHA 0CTaeTcs He MeHee Tpex Yacos;
* NGO Ha CneayroLWnii paboynin AeHb.

1.4. DopMUupoBaHUA aKTa Bblaauu

Mocne oTnpaBku GopMbl CUCTEMA aBTOMaTUYECKN GopMUpyeT AKT BbiAaUMN TEXHUKMW.
TexHnueckasi NoAAEepPXKKa NPoBepsieT AaHHble, yTBEPXKAAET akT U HanpaBsieT ero COTPYAHUKY ANS
03HaKOMJ/EHUS.

C 3TOro MoMeHTa 06opyaoBaHue, dpoTorpadurm 1 akT 3aKPEnSOTCSA 3@ COTPYAHMKOM 1 OCTakOTCA
3@ HUM 40 MOMEHTA CAa4Yn TEXHUKM.

1.5. Ba>xHo npwu Bbipaye /|

1. O6bopyzoBaHVe Henb3s NepeAaBaTb TPETbUM NLAM.

2. Mpy 06HapPYXEeHNM HEUCNPABHOCTE HE0BX0ANMO cpa3y YBEeAOMUTb TEXHUYECKYI0
noaaepyKKy, NpuIoXnB onncaHne n ¢oTo.

3. Eciv 3TOro He cenathb, COTPYAHUK NMPUHUMAET Ha cebsi OTBETCTBEHHOCTb 3a COCTOsIHME
TEXHVIKU, N MPU CAaue HEUCNpPaBHOE 060pyA0BaHMNE MOXET 6bITb He MPUHSATO.
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/=] Paspen 2. NMpouecc cpa4ym obopynoBaHus

O6paTnTe BHUMaHUe, Koraa Bbl cobupaeTech caaBaTb TEXHUKY, ee He06XoAMMOo
NpoBepuTb, MO3TOMY 3amnoJiHAWTe GpOopMY YTPOM B IeHb YBOJIbHEHME, YTO6bI
TexHu4yeckas nogAep>kka nposepua Bce, a Tak XKe ec/iv TEXHUKa B HEHaA/1e)Xkallem
COCTOSIHUM -CMOr/1a pa3o6paTbCa B MHUUAEHTE.

2.1. Obwee nonoXxeHue

Czava 060pyA0BaHMs OCYLLECTBASETCS:

* MPY YBOJIbHEHUW U MepeBOje COTPYAHUKA;
* NPV 3aMeHe HeNCMNPAaBHbIX YCTPONCTB;
* IM60 NO NHNLMATNBE TEXHNYECKOV NOAAEPXKKMN.

0 O6opyp,OBaH|/|e BO3BpalllaeTcd B NCNpPaBHOM COCTOAHUU N NOJIHOM KOMMNJIeKTe.

2.2. OTanbl caaum

1. Co3paHune 3a89BKM:
YNO/HOMOUEHHbIV NpeACTaBUTENb KOMMAHMM OTMPaBAsSeT C KOPNOPATMBHOW MNOYTbI MUCbMO Ha
aapec help@cron-tab.ru o NpeACTosALLEM YBONIbHEHUW COTPYAHUKA — B CBO60AHOI dpopMe,

A06aBVIB B KOMWIO BCEX YHACTHNKOB NpoLiecca.

2. 3anonHeHue ¢popmMbl:
CoTpyaHWK 3arnonHaeT ¢popMy o ccoike nnm QR-koay, yKasaHHbIM HUXe:
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3. MoaroToBKa TEXHMNKMW:

Mepea caaveri ybegmtech, UTO 060pyAOBaHME YNCTOE, 6€3 NoBpeXAeHWI, C MOAHbIM KOMMIEKTOM
kKabener 1 akceccyapos.

Mpn HanMuUUK gedeKToB yKaxunTe nx B popme 1 npunoxmte dotorpadun.

4. MNpoBepKa TeXHUYECKOI NoaaepPIKKN:
MNocne nony4veHns ¢opMbl TeXHMYECKas Nojaep>KKka cBepseT JaHHble 1 noArotaBnmeaeT AKT
cAaun TeEXHUKMN.

5. 3aBepLueHuns npouecca:

Mocne YTBEPXKAEHNA aKTa o6opy,£|,OBaH|/|e CHMMaeTCAa C yqéTa 3a COTPYAHNKOM U BO3BpPaALLLIAeTCA B
MHBEHTAPb KOMMNaHNN.
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2.3. NopapokK 3anosiHeHUA PpopMbl caaum

Ecnun TexHuka HencnpaBHa — A0 3ano/IHEHUS GOPMbI CBSXKMNTECH C TEXHNYECKO
NoAAEPXKKOM B MMCbMEHHOM BUZe, ONncaB Npobaemy.

Mpw 3anonHeHUn Gopmbl:
1. BeibepuTe TMN onepaunn — CAAYA
2. Beegute cBoe ®NO

3. Ykaxunte MHBEHTAPHbIE HOMEPA uepes 3ansTyto CO BCex CTUKepPOB Ha 060pyA0BaHNM
(CTKepbl HAHOCATCA Ha HOYTOYKM, MOHUTOPBbI, CUCTEMHbIE 6710KM, a Tak e Ha CMapTHOHbI)

4. Beegunte KOpﬂOpaTVIBHI:Iﬁ agpec 3ﬂeKTpOHHOI7I noYTbl — MO HEMY CNCTEMaA aBTOMaTUYECKIN
onpeaendetr KOMNaHMHo.

5. 3arpy3uTte ¢poTorpadunuv o60pys0BaHMUS:
* MUHAMYM 5 CHUMKOB, Makcnumym 10;
* O6LWMIA BUA, BCEN TEXHUKU;

* oTAeNbHble GOTO KaXAO0W eANHNLbI , YTOObI 6bINM YeTKO BUAHBI CTUKEPbI;
* Ha $OTO HOYTOYKOB 1 MOHUTOPOB YCTPOMCTBA AO/KHbI 6bITh BK/THOYEHbI.

6. MocTaBnTb NOANUCH (NanbLEM Ha 3KPaHe). MpY OLINGKe BOCNOAb3yrTeCb O4ucmumes noonuce.

7. HaxxmuTe OTNPaBUTDb 1 JOXANCH YBEAOM/IEHUS B LLIeHTPe 3kpaHa 0 TOM, UTo GopMa ycreLHo
oTnpas/eHa.

OTBeT NoCTyNuT C agpeca help@cron-tab.ru B Te4eHnn paboyero gHA B OTBET Ha 3asaBKy 2.2 (1)

2.4. DopMupoBaHMe akKTa caadu

Mocne npoBepkn 060pyAOBaHUS TeEXHNYECKasa NojAepXKa yTBepXJaeT akT U HanpaBaseT ero B
OTBET Ha 3asABKy nyHkTa 2.2 (1).

Ecnv Bo BpeMsi npoBepKky 06HapyXX1BAKTCA PAaCXOXAEeHNS C paHee BblAaHHbIM
obopyzoBaHMeEM, TeXHNYecKkas NojjepXKKa yBeAOMAAET BCeX YHaCTHMKOB NpoLiecca, a Tak
e PYKOBOACTBO KOMMaHWW. [1ocsie 3TOro oueHmnBaeTcs cUTyaumsa 1 onpegensercs
NopAA0K Aa/IbHENLLMX AeCTBUNA.

[lo 3aBepLUEHUSA NPOBEPKU N YTOUHEHUS 06CTOATENbCTB 060pyAOBaHUE He
npuHUMaeTcs.
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C MOMeHTa yTBepXJeHu s akTa 0bopyoBaHMe cCUMTaeTcs BO3BPALLEHHbIM, a COTPYAHUK —
0CBO60XXAEHHbLIM OT OTBETCTBEHHOCTM.

2.5. BaxxHo npu cpaye |

1. CaaBalitTe 060pyAoBaHVE B NOJIHOM KOMMJIEKTE — BK/t0Uasi 6/10KN NMUTaHWS, Kabesu, CyMKU 1
akceccyapsl.

2. Mpwn yTpaTte nan noBpexgeHnn obopysoBaHns He06Xo0ANMO COOBLNTL B TEXHNYECKYIO
noaAep>KKy v NpesjocTaBUTb O6bACHEHMe.

3. CamocTtodaTenbHas nepegayva TeXHNKN MexXxay CoOTpygHMKaMn 3anpeLleHa.

%% 3akJl0uyeHue

Bce onepaunu no Bblgave n caade TeXHUKU GUKCUPYHOTCA B CUCTEME 1 COMPOBOXAAIOTCA
3N1eKTPOHHbIMU aKTaMu.

3TN faHHble GOPMUPYIOT YYETHYIO UCTOPUIO 060PYA0BaHUS U CYyXaT OCHOBOW A8
WHBEHTapm3aLnn N BHyTPEHHero ayamra.

%1 Mo Bcem Bonpocam o6paluaiitecs: help@cron-tab.ru
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