PernameHT yyéTta n
obopoTa KopnopaTUBHOIO
obopyaoBaHuUS

BeegeHue

HacTodawmin pernaMmeHT ycTaHaBAVBaeT e4MHbI NOPSAOK Bblgauwn, caaum 1 yuyéta
KOpnopaTMBHOIO 060pyA0BaHNSA, NCMNONb3YEMOro COTPYAHNUKAMU KOMMAAHWUM, 06CNyXXnMBaeMbIX
Cron-Tab.

Bce ycTpoiicTtBa (HoyToyku, MK, MOHUTOpPSLI, TenepoHbl 1 Npoyee 060pyLOBaHE) MepesatoTcs
COTPYAHVKaM BO BpeMeHHoe NoJib30BaHMe 1 OCTaloTCA CO6CTBEHHOCTHLIO KOMMaHNN.

Ntobble pelicTBUA € 060pyA0BaHNEM (BblAaya, 3aMeHa, BO3BPAT) BbIMO/HSAOTCS TONbKO Yepe3
TeXHUYECKYH NoAAepPIKKY.

i Paspen 1. Mpouecc Bbigaum o6opyaosaHuA

1.1. O6uwee nosoXkeHne

Bblzava 060pyA0BaHNs OCYLLECTBASETCS:

* N0 3as1BKe, CO3/JaHHO YNOMIHOMOYEHHbIM NpeAcTaBUTeNIeM KOMMaHWW;
* IM60 MO NHNLMATNBE TEXHUYECKOW NoAaepIXKKU, eci 3TO HeobXoAMMO Ans
obecneyeHVs paboyero npoecca COTPyAHMKA.

1.2. 3Tanbl Bblgauu

1. Co3paHuve 3aABKU:
YMONHOMOUYEHHbI NpeACTaBUTENb KOMMNaHM 0GpOPMASET 3asiBKY Ha HOBOTO COTPYAHMKA C
KOPMOpaTUBHOW NOYTbI B COOTBETCTBUWN C BHYTPEHHWM periaMmeHToM.

2. O6paboTKa 3aABKM:

TexHnueckasi NoAAepPXKKa pacCMaTpUBaET 3asiBKY B YCTaHOB/IEHHbIV CPOK, MOAroTaBAMBaeT
obopyaoBaHVe 1 oTNpaBasieT BCe HEOH6X0AMMbIe JOCTYMbl COMTAaCHO BHYTPEHHVM MpoLieJypam.
OTBeT HanpaBAseTCs NHULNATOPY 3asBKM, BCEM BOB/IeYEHHbIM CTOPOHAM 1 HOBOMY COTPYAHMKY.
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3. fleiicTBUA COTPYyAHUKA NpU BbiXoAe Ha paboTy:
B TeueHve TpEx paboumnx gHeW C MOMeHTa BbIXOAa Ha paboTy COTPYAHUKY HEOBXOANMO
3anoNHNTL GOPMY MO CChIIKe UK OTCKaHMpoBaB QR-Kog Hue co cBoero cmapTdoHa:

1.3. Mopsagok 3anosHeHus ¢opMbl NpuemMa o6opyaoBaHUS

Ecnn TexHVKa HenmcnpaBHa — A0 3aN0NHEHUSA POPMbI CBSXNTECH C TEXHNYECKON
NoAAEPXXKOM B MMCbMEHHOM BUAE, ONKCaB npobaemy.

Mpwv 3anonHeHNN Gopmbl:
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1. Beibepute Tvn onepauu — NMPUEM
2. Beegute cBoe ®NO

3. Ykaxxnte MHBEHTAPHbBIE HOMEPA uyepes 3anATyto CO BCeX CTUKEPOB Ha 060pyA0BaHNN
(CTUKepbl HAHOCATCA Ha HOYTOYKM, MOHUTOPBbI, CUCTEMHBbIE 6710KM, a Tak e Ha CMapTHOHbI)

4. BBeanTe KOPNoOpaTMBHbIA aApec 3/IeKTPOHHOI NOUTbI — MO HEMY CUCTEMA aBTOMATUYECKM
onpegensieT KOMMaHu1o.

5. 3arpy3uTte ¢poTorpadunm o60pys0BaHMUS:

* MUHUMYM 5 CHUMKOB, Makcumym 10;

* O6LMIA BUA BCEN TEXHUNKU;

* oTAeNbHble OTO KaXKAO0W efMHNLbI , YTOObI 6bINV YeTKO BUAHBI CTUKEPbI;
* Ha $OTO HOYTOYKOB 1 MOHUTOPOB YCTPOMCTBA AO/KHbI 6bITh BK/THOYEHbI.

6. MocTaBMTb NOANUCH (NafbLeM Ha 3KpaHe). Mpuy oLnbKe BOCNob3yliTecbk OYucmume noonuce.

7. HaxxmuTe OTNPaBUTb 1 JOXANCH YBEAOM/IEHUS B LIeHTPe 3kpaHa 0 TOM, UTo GopMa ycreLiHo
oTnpas/eHa.

OTBeT NoCcTynuT C agpeca help@cron-tab.ru:

* B TOT XX€ fleHb, eC/IN A0 KOHLA paboyero AHsA 0CTaeTcs He MeHee Tpex YacoB;
* 160 Ha cnegyoWwmnin pabounii feHb.

1.4. PopMumpoBaHus akTa Bblaauun

Mocne oTnpaBky GopMbI CUCTEMA aBTOMaTUYECKN GopMUpyeT AKT BbiAAaUMN TEXHUKMW.
TexHnueckasi NoAAepPXKKa NPoBepsieT AaHHble, YTBEPXKAAET akT 1N HanpaBAsieT ero COTPYAHUKY ANs
03HaKOMEHUS.

C 3Toro MoMeHTa 06opyaoBaHue, doTorpadurv 1N akT 3aKPENNSHOTCSA 3@ COTPYAHMKOM 1 OCTAOTCA
3@ HUM 40 MOMEHTA CAa4n TEXHUKM.

1.5. BaxxHo npu Bbigave /|

1. O6bopyzoBaHVe HeNnb3s NepeAaBaTb TPETbUM NLAM.

2. Mpwy 06HapYXeHWM HEUCNPABHOCTE HE0BX0ANMO cpa3y YBeAOMUTb TEXHUYECKYI0
noAaAep>KKy, NpuIoXnB onucaHne n ¢oTo.

3. Ecv 3TOro He cenathb, COTPYAHUK NMPUHUMAET Ha cebsi OTBETCTBEHHOCTb 3a COCTOsIHME
TEXHVIKU, N MPU CAaye HEUCNpPaBHOe 060pyA0BaHME MOXET 6bITb He MPUHATO.
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_] Paspen 2. NMpouyecc cagaum obopyaosaHuA

O6paTnTe BHUMaHUe, Koraa Bbl cobupaeTech caaBaTb TEXHUKY, ee He06XoAMMO
NpoBepuUTb, NO3TOMY 3anosiHaiiTe ¢opmMy YTPOM B leHb YBOJIbHEHME, YTO6bI
TexHu4yeckas nogaep>xka nposepuna Bce, a Tak XKe ec/iv TeXHUKa B HEHag1eXxallem
COCTOSIHMM -CMOr/1a pa306paThbCs B MHLMAEHTE.

2.1. O6uiee nosioXkeHne

Caadya 060pya0BaHMSA OCYLLIECTBASIETCA:

* MPY YBOJIbHEHUW U NepeBOAe COTPYAHUKA;
* MNPV 3aMeHe HenCNpaBHbIX YCTPOICTB;
* 160 MO NHULMATMBE TEXHNYECKOW MNOAAEPXKKU.

©® O6opynosaHvie Bo3BpaLLaeTCcs B MICNPABHOM COCTOSIHAM 1 NOJIHOM KOMI/IEKTe.

2.2. OTanbl cAaum

1. Co3pgaHune 3asABKWU:
YNO/IHOMOYEHHbIV NpeAcTaBUTelb KOMMNAaHUW OTNPaBASET C KOPNOPaTUBHOW NOYTbI NMUCbMO Ha
agpec help@cron-tab.ru o npeacTosiLLieM yBOJIbHEHUW COTPYAHMKA — B CBOH6OAHOV popMme,

AO6aBI/IB B KOMMK BCEX YYAaCTHMKOB rnpouecca.

2. 3anosiHeHne $popMbl:
CoTpyaHUK 3anonHaeT GopMy Mo ccbiake nm QR-koay, yKazaHHbBIM HUXE:
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3. MoaroToBKa TEXHMNKMW:

Mepea caaveri ybegmtech, UTO 060pyAOBaHME YNCTOE, 6€3 NoBpeXAeHWI, C MOAHbIM KOMMIEKTOM
kKabener 1 akceccyapos.

Mpn HanMuUUK gedeKToB yKaxunTe nx B popme 1 npunoxmte dotorpadun.

4. MNpoBepKa TeXHUYECKOI NoaaepPIKKN:
MNocne nony4veHns ¢opMbl TeXHMYECKas Nojaep>KKka cBepseT JaHHble 1 noArotaBnmeaeT AKT
cAaun TeEXHUKMN.

5. 3aBepLueHuns npouecca:

Mocne YTBEPXKAEHNA aKTa o6opy,£|,OBaH|/|e CHMMaeTCAa C yqéTa 3a COTPYAHNKOM U BO3BpPaALLLIAeTCA B
MHBEHTAPb KOMMNaHNN.
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2.3. MNopsaok 3anosiHeHUA $opMbl caaun

Ecnun TexHuka HencnpaBHa — A0 3ano/IHEHUS GOPMbI CBSXKMNTECH C TEXHNYECKO
NoAAEPXKKOM B MMCbMEHHOM BUZe, ONncaB Npobaemy.

Mpw 3anonHeHUn Gopmbl:
1. BeibepuTe TMN onepaunn — CAAYA
2. Beegute cBoe ®NO

3. Ykaxunte MHBEHTAPHbIE HOMEPA uepes 3ansTyto CO BCex CTUKepPOB Ha 060pyA0BaHNM
(CTKepbl HAHOCATCA Ha HOYTOYKM, MOHUTOPBbI, CUCTEMHbIE 6710KM, a Tak e Ha CMapTHOHbI)

4. Beegunte KOpﬂOpaTVIBHI:Iﬁ agpec 3ﬂeKTpOHHOI7I noYTbl — MO HEMY CNCTEMaA aBTOMaTUYECKIN
onpeaendetr KOMNaHMHo.

5. 3arpy3uTte ¢poTorpadunuv o60pys0BaHMUS:

* MUHAMYM 5 CHUMKOB, Makcnumym 10;

* O6LWMIA BUA, BCEN TEXHUKU;

* oTAeNbHble GOTO KaXAO0W eANHNLbI , YTOObI 6bINM YeTKO BUAHBI CTUKEPbI;

* Ha $OTO HOYTOYKOB 1 MOHUTOPOB YCTPOMCTBA AO/KHbI 6bITh BK/THOYEHbI.
6. MocTaBnTb NOANUCH (NanbLEM Ha 3KPaHe). MpY OLINGKe BOCNOAb3yrTeCb O4ucmumes noonuce.
7. Haxmnte OTNpaBuUTb 1 A0XAMCE YBEAOM/IEHMS B LIeHTPE 3KpaHa O TOM, YTO ¢popmMa ycrneLlHo

oTnpaBneHa.

OTBeT NoCTyNuT C agpeca help@cron-tab.ru B Te4eHnn paboyero gHA B OTBET Ha 3asaBKy 2.2 (1)

2.4. DopMmupoBaHue akTa caauum

Mocne npoBepkn 060pyAOBaHUS TeEXHNYECKasa NojAepXKa yTBepXJaeT akT U HanpaBaseT ero B
OTBET Ha 3asABKy nyHkTa 2.2 (1).

Ecnv Bo BpeMsi npoBepKky 06HapyXX1BAKTCA PAaCXOXAEeHNS C paHee BblAaHHbIM
obopyzoBaHMeEM, TeXHNYecKkas NojjepXKKa yBeAOMAAET BCeX YHaCTHMKOB NpoLiecca, a Tak
e PYKOBOACTBO KOMMaHWW. [1ocsie 3TOro oueHmnBaeTcs cUTyaumsa 1 onpegensercs
NopAA0K Aa/IbHENLLMX AeCTBUNA.

[lo 3aBepLUEHUSA NPOBEPKU N YTOUHEHUS 06CTOATENbCTB 060pyAOBaHUE He
npuHUMaeTcs.
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C MOMeHTa yTBepXJeHu s akTa 0bopyoBaHMe cCUMTaeTcs BO3BPALLEHHbIM, a COTPYAHUK —
0CBO60XXAEHHbLIM OT OTBETCTBEHHOCTM.

2.5. BaxxHo npu caaue /|

1. CaaBaliTe 060pyAoBaHVe B MOJIHOM KOMMJIEKTE — BK/t0Uasi 6/10KN NMUTAHWS, Kabenun, CyMKU 1
akceccyapsl.

2. Mpwv yTpaTte Uam noBpexaeHn 060pys0BaHNS HEOHBXOAMMO COO6LUTL B TEXHNUECKYHO
noAaAep>KKy 1 NpeAoCcTaBUTb 06bACHEHNeE.

3. CamocTosTelbHasa nepegada TEXHUKN MeXAy COTPYAHUKaMM 3anpeLyeHa.

2% 3aknoyeHve

Bce onepauuu no Bbigaye 1 caaye TeXHUKN GUKCUMPYHOTCS B CUCTEME U CONMPOBOXAAKOTCA
3/1eKTPOHHbBIMU akKTaMu.

3Tn faHHble GOPMUPYHOT YUETHYH MCTOPUIO 060PYAOBAHUS U CNTy>XKaT OCHOBOV ANs
WHBEHTapM3aLMn 1 BHYTPEHHEro ayaunTa.

%2 Mo Bcem Bonpocam o6patualiteck: help@cron-tab.ru

“Revision #29
% Created 6 November 2025 20:52:29 by ViBaH K
/'Updated 11 November 2025 20:53:31 by MBaH K


mailto:help.cron-tab.ru
mailto:help.cron-tab.ru
mailto:help.cron-tab.ru

	Регламент учёта и оборота корпоративного оборудования
	📘 Введение
	🧰 Раздел 1. Процесс выдачи оборудования
	1.1. Общее положение
	1.2. Этапы выдачи
	1.3. Порядок заполнения формы приема оборудования
	1.4. Формирования акта выдачи
	1.5. Важно при выдаче ⚠️

	🔁 Раздел 2. Процесс сдачи оборудования
	2.1. Общее положение
	2.2. Этапы сдачи
	2.3. Порядок заполнения формы сдачи
	2.4. Формирование акта сдачи
	2.5. Важно при сдаче ⚠️

	🏁 Заключение


