ObopynoBaHue

* PernameHT y4éTa 1 060p0OTa KOPNOPATUBHOIO 060PYAOBAHMS




PernameHT yyeta m
obopoTa
KOPMOPaATUBHOIO
obopynoBsaHus

BeBepeHue

HacTtoawmin pernaMeHT yCTaHaB/INBAET e HbIV MOPSA0K BblAAuW, cAAYN 1 YUYETA
KOpPMopaTMBHOIro 060pyA0BaHUS, NCMOIb3YEeMOro COTPYAHVUKAMU KOMMNAHWA, 06CnyXBaeMblX
Cron-Tab.

Bce ycTpoiicTBa (HoyToyku, MK, MoHMTOpPSLI, TenedoHbI 1 Npoyee 0bopyaoBaHME) NepesatoTcs
COTPYAHVKaM BO BpeMeHHoe NoJib30BaHMe 1 OCTaloTCA CO6CTBEHHOCTbIO KOMMaHNN.

Tobble pelicTBUS C 060pyA0BaHMEM (BblAauya, 3aMeHa, BO3BPAT) BbIMOHSOTCSA TO/IbKO Yepes3
TeXHNYECKYo NoAAEePIKKY.

@ Paspen 1. Npouecc Buipaymn obopynosaHus

1.1. OOLWwee nono)XeHue

Bblgaua O60pyAOBaHI/IF| OCyLLEeCTBAETCA:

* N0 3as1BKe, CO34aHHO YNO/ITHOMOUYEHHbIM NPeACTaBUTENIEM KOMMNAHUW;
* 160 MO NHNLMATVBE TEXHNUYECKOW NoaAepIXKKU, eC/IN 3TO HEOBXOAMUMO A/1A
obecreyeHunsi paboyero npowecca COTpPyAHMKA.

1.2. 3Tanbl Bbiga4m

1. Co3pgaHue 3asiBKU:
YNONHOMOUYEHHbI NpeAcTaBuUTelb KOMNaHUM odbopmMaseT 3asBKY Ha HOBOIo COTPYAHMKA C

KOpnOpaTMBHOﬁ no4YTbl B COOTBETCTBNIN C BHYTPEHHWUM pernamMeHToM.

2. O6paboTKa 3aABKM:
TexHM4YecKkas NoaAepXKKa paccMaTpUBaeT 3asiBKY B YCTAHOBNEHHbIV CPOK, MOAroTaBAVBaeT
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060pyAOBaHVe N OTNPaBASET BCe HEOBXOAVMbIe AOCTYMbl COrNMAacHO BHYTPEHHMM NpoLeAypPaM.
OTBeT HanpaBAseTcs HULNATOPY 3asBKW, BCEM BOB/IEUYEHHbLIM CTOPOHAM 1 HOBOMY COTPYAHMKY.

3. fleiicTBUSA COTPYyAHUKA NpU BbixoAe Ha paboTy:
B TeueHVe TpEx paboumnx gHeW C MOMEHTA BbIXOAA Ha paboTy COTPYAHUKY HEOBXOANMO
3anoNHNTbL GOPMY MO CChIIKE UK OTCKaHMpoBaB QR-Kog HuXe co cBoero cmapTdoHa:

1.3. NMopapok 3anonHeHuna ¢opMbl npueMa odopyanoBaHUA

Ecnu TexHrKa HencnpaBHa — A,0 3ano/IHeHUs GOPMbI CBAXKUNTECH C TEXHNYECKO
NOALEP>KKOV B MMCbMEHHOM BUAE, ONncaB Npobaemy.
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Mpwn 3anonHeHN Gopmbl:
1. Beibepute Tvn onepauu — NPUEM
2. Beegnte cBoe ®NO

3. Ykaxxnte MHBEHTAPHbBIE HOMEPA uyepes 3anATyto CO BCeX CTUKEPOB Ha 060pyA0BaHUN
(CTVKepbl HAHOCATCA Ha HOYTOYKM, MOHUTOPBbI, CUCTEMHbIE 6/10KM, a Tak e Ha CMapTHOHbI)

4. BBeAnTe KOPNOPATUBHbLIN aapec 3IeKTPOHHOI NOUYTbl — M0 HEMY CMCTEMA aBTOMATUYECKN
onpezensieT KOMMNaHuIo.

5. 3arpy3uTte ¢poTorpadunm o60pys0BaHMUS:

* MUHUMYM 5 CHUMKOB, Makcnumym 10;

* O6LWMIA BUA BCEN TEXHUNKU;

* oTAeNbHble GOTO KaXKAOW efNHNLbI , YTOObI BbINV YeTKO BUAHBI CTUKEPbI;

* Ha $OTO HOYTOYKOB 1 MOHUTOPOB YCTPOMCTBA AO/IKHbI 6bITb BK/THOYEHbI.
6. NMocTaBUTL NOANMCH (NasibLieM Ha 3KpaHe). Npu owmnbKe BOCNob3yriTecb O4ucmums noonuce.
7. HaxxmunTe OTNPaBUTb U JOXAMCb YBEAOMIEHNSA B LLleHTPe 3KpaHa o0 TOM, YTo $popmMa ycrneLHo

OTnpaBneHa.

OTBeT NoCTynuT C agpeca help@cron-tab.ru:

* B TOT Xe fleHb, eCNn 40 KOHLA paboyero AHA OCTaeTcs He MeHee Tpex Yacos;
* 160 Ha cnegyoWwmnin pabounii jeHb.

1.4. DopMUupoBaHUA aKTa Bblaauu

Mocne oTnpaBku GopMbI CUCTEMA aBTOMATUUECKN GopMUpyeT AKT BbiAauMN TEXHUKMW.
TexHnueckasi NoAAepPXKKa NPoBepsieT AaHHble, YTBEPXKAAET akT U HanpaBasieT ero COTPYAHUKY ANs
O3HaKOMJIEHUS.

C 3Toro MoMeHTa 06opyAoBaHue, doTorpadurv 1 akT 3aKPENSHOTCSA 3@ COTPYAHMKOM 1 OCTalOTCA
3@ HUM 40 MOMEHTA CAa4n TEXHUKM.

1.5. Ba)xHo npu Bbipave |

1. O6bopyAoBaHVe HeNb3A NepeaasaTb TPeTbUM NNLLAM.

2. Mpu 06HapY>XeHUN HEVCNPABHOCTE HEO6XOAMMO Cpa3y YBeAOMUTb TEXHUYECKYIO
noaAepIKKy, NPUIOXMB onncaHve n ¢poTo.

3. Ecnn aToro He caenaTb, COTPYAHVIK MPUHMMAaeT Ha cebs OTBETCTBEHHOCTb 3a COCTOSIHME
TEXHUKW, N NPU Cjave HencnpaBHoe 060pyAoBaHVe MOXET 6bITb He MPUHSATO.
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/=] Paspen 2. NMpouecc coaym o6opyaoBaHus

O6paTuTe BHMMaHUe, Koraa Bbl cobupaeTech caaBaTb TEXHUKY, ee Heo6xoa4umMo
NpoBepuTb, MO3TOMY 3aMnoJIHANTe GpOpMY YTPOM B AI€Hb YBOJIbHEHME, YTO6bI
TexHu4eckasl nogaep>kka nposepuia Bce, a Tak XKe ec/iv TEXHMKAa B HeHaAJ/ie)Xxalluem
COCTOSIHUM -CMOTJ1a pa3o6paTbCa B MHUMAEHTE.

2.1. OOWwee nonoxeHue

Caaya 060pyA0BaHUSA OCYLLIECTBSIETCA:

* NPV YBOZIBHEHUN USIN NMepeBOje COTPYAHMKA;
* MPY 3aMeHe HenCrnpaBHbIX YCTPOICTB;
* NGO NO NHNLIMATUBE TEXHNYECKOV NOALEPXKKMN.

© O6opypoBaHve Bo3BpaLLAETCs B UCIPABHOM COCTOSIHUM U MOJIHOM KOMMJIeKTe.

2.2. OTanbl coaum

1. Co3pgaHue 3asiBKU:
YNONHOMOYEHHbIV NpeACcTaBUTelb KOMMNAHUM OTNPaBASET C KOPNOPATUBHOW NOYTbI NUCbMO Ha
aapec help@cron-tab.ru o npeacTosiLemM yBONIbHEHUN COTPYAHVKA — B CBOH6OAHOW dpopMme,

,D,O6aBI/IB B KOMMK BCeEX YYAaCTHMKOB rnpouecca.

2. 3anonHeHue ¢popmMbl:
CoTpyaHuK 3anonHaeT ¢popMy rno ccbike nnm QR-koay, yKazaHHbIM HUXe:
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3. MoaroTtoBKa TeEXHUKMW:

MNepeg caavein ybeantecb, UTO 060pyAOBaHME YNCTOE, 6e3 MoBpeXAeHUIA, C MOAHLIM KOMMIEeKTOM
Kabener 1 akceccyapos.
Mpn HanMuun gedekToB yKaxunTe nx B popme 1 npunoxmte dotorpadun.

4. NpoBepKa TeXHUYECKO NOAAEPIKKU:

Mocne nonyvyeHunsa CI)OprI TeEXHNYeCKada Nojgaep>Xka CBEPAET AaHHbIE U NMOATOTaB/IIBaeT AKT
cAayuun TEXHUKW.

5. 3aBepLUeHUs npouecca:

Mocne yTBepXAeHUst akTa 060pyA0BaHME CHMMAETCS € YUYéTa 3a COTPYAHUKOM 1 BO3BpaLLAeTCs B
MHBEHTapb KOMMaHWW.
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2.3. NopanokK 3anosiHeHnsa PpopMbl caaum

Ecnu TexHMKa HencnpaBHa — A0 3ano/IHeHUst GOPMbI CBSXKNTECH C TEXHNYECKO
NoAAEP>XXKOM B MMCbMEHHOM BUJe, OnurcaB npobnemy.

Mpw 3anonHeHn GopMbl:
1. BeibepuTe TMN onepaunn — CAAYA
2. BeBegute cBoe ®UNO

3. Ykaxxnte MHBEHTAPHbBIE HOMEPA yepes 3anATyto CO BCeX CTUKEPOB Ha 060pyL0BaHNN
(CTUKepbl HAHOCATCS Ha HOYTOYKM, MOHUTOPBLI, CUCTEMHbIE 610K, a TaK Xe Ha CMapTGOHbI)

4. Beegute KOpﬂOpaTVIBHbIﬁ agpec 3J'IEKTpOHHOI7I noYTbl — MO HEMY CNCTEMA aBTOMaTUYECKIN
onpeaendetr KOMNaHuMo.

5. 3arpy3uTte ¢doTorpadum o6opysoBaHWS:

* MUHAMYM 5 CHUMKOB, Makcnmym 10;

* O6LMIA BUA BCEN TEXHUKU;

* oTAeNbHble OTO KaXKA0W eAMHNLbI , YTOObI 6bINM YeTKO BUAHBI CTUKEPbI;
* Ha $OTO HOYTOYKOB 1 MOHUTOPOB YCTPOMCTBA AO/KHbI 6bITb BK/THOYEHbI.

6. [MocTaBUTbL NOANUCH (ManbLeM Ha 3KpaHe). Npu owmnbKe BOCNOb3ynTecb O4ucmumes noonuce.

7. HaxxmuTte OTNpaBUTb U AOXANCL YBELOMIEHUS B LIEHTPE 3KpaHa o0 TOM, 4To dopma ycneLHo
oTrnpasneHa.

OTBeT NOCTyNUT C agpeca help@cron-tab.ru B TeueHMM paboyero AHsi B OTBET Ha 3asBKy 2.2 (1)

2.4. DopMupoBaHMe akKTa caadu

Mocne npoBepky 060pyAOBaHNS TeXHUYECKas NoAJep>KKa yTBepXAaeT akT U Hanpas/isieT ero B
OTBeT Ha 3aABKY NyHKTa 2.2 (1).

Ecnn Bo BpeMs NpoBepKy 06HaPYXXNBAKOTCA PACXOXAEHUS C paHee BblJaHHbIM
obopyAoBaHMeEM, TeEXHNYeCKasa NoaaepkKa yBeLOMISeT BCeX y4aCTHMKOB NpoLiecca, a Tak
e pyKoOBOACTBO KOMMaHWUW. MNocsie 3TOro OLeHNBAETCA CUTYaLMs U onpesensieTcs
NopAAOoK Aa/IbHENLLMX AeCTBUNA.

[lo 3aBepLUEHUA NPOBEPKU N YTOUHEHUS 06CTOATENLCTB 060pyAOBaHUE He
NpUHMMaETCA.
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C MOMeHTa yTBepPXAEHNs akTa 060pyA0BaHNE CUNTAETCS BO3BPALLEHHBIM, a COTPYAHUK —
0CBO6G0XXAEHHBIM OT OTBETCTBEHHOCTM.

2.5. BaxxHo npu cpaye |

1. CaaBaiiTe 060pyA0OBaHVEe B NOJIHOM KOMMJIEKTe — BK/ItOYasi 610KN NUTaHUS, Kabenu, CyMKU 1
akceccyapebl.

2. Mpwn yTpaTte nan noBpexgeHnn obopysoBaHNsa HE0O6X0ANMO COOBLNTL B TEXHNYECKYIO
noaAep>KKy v NpesfocTaBUTb O6bACHEHMe.

3. CamocTodaTenbHas nepegayva TeXHNKN Mexay CoTpyagHMKaMn 3anpeLieHa.

% 3aKJIloYeHue

Bce onepauun no Bbljaye 1 caaye TeEXHUKM GUKCMPYHOTCS B CUCTEME U COMPOBOXAAOTCA
31eKTPOHHBIMW aKTaMW.

3TN AaHHble GOPMUPYHOT YUETHYHO UCTOPUIO 060PYAOBAHNS U CNTy>XKaT OCHOBOU ANs
NHBEHTapM3aLunmn 1N BHYTPEHHEro ayamnTa.

Mo Bcem Bornpocam obpatanTecsk: help@cron-tab.ru
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